
BC Job Description                                                                                                                 Financial Controller 

 

Bright Care Job Description 

Financial Controller 

Reports to: Head of Finance & Managing Director 

Position summary 

Bright Care is recruiting a Financial Controller to take ownership of its finance function. 

Bright Care is a fast-growing, £4m company, with over 200 employees, providing home care services 
across seven locations in Scotland. In 2018, The Sunday Times chose it as one if the 100 Best Small 
Companies to work for in the UK. Bright Care has recently opened a branch in Surrey as the start of a 
planned expansion in England. 

The successful candidate will support branches and the central team with financial administration and 
reporting. This is a new role within the business and provides an exciting opportunity to shape the 
role and the function. We are not looking for the finished product; instead, if you’re hungry to start 
and/or grow your career we will support you. This is a permanent, full time position. 

The primary reporting line is to the Head of Finance, a part-time role carried out by a CA consultant. 

Key responsibilities of the Financial Controller 

1. Prepare Management Accounts on a branch by branch basis. 

2. Maintain the Purchase Ledger. 

3. Maintain the Debtors Ledger. 

4. Handle purchase order requests from branches above certain thresholds and manage closely their 
independent spending allowances, reporting any variances promptly. 

5. Be responsible for the banking function of the business. 

6. Act as a point of contact for branches and the central team to assist with all finance related queries 
as well as guiding decision-making around spending. 

7. Confidently prepare and present monthly finance updates to the senior management team. 
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8. Assist the Head of Finance as required to communicate with our external accountants to provide 
relevant information for the year end statutory accounts preparation. 

9. Assist the Head of Finance in the annual budgeting process. 

10. Assist with the payroll processing. 

Your background and qualifications 

We are happy to consider a range of candidates: 

• University graduates with a relevant degree in an Accountancy or Finance related subject. 

• Part-qualified accountants (including AAT qualified). 

• Qualified by experience – we will consider anyone who has worked in a similar role, or a 
slightly junior role to this looking for the next step. 

• We will support professional study. 

• You should possess strong IT skills with an excellent command of Microsoft Excel. 

• You should be experienced in processing financial transactions within an accounting software 
package. We use Xero, and Sage Payroll, so knowledge of these systems would be particularly 
advantageous, although not essential. 

• You will be an excellent communicator, with the ability to build strong relationships 
throughout the business. 

• You should have excellent organisational skills and the ability to retain a high attention to 
detail in a busy working environment. 

Salary 

£20-25,000 depending on qualifications and experience. 

To Apply 

To find out more about the role, we’d encourage you to get in touch with our Head Office team on 
0131 357 3453. 

Alternatively, you can send a covering letter and CV to aga.newsome@brightcare.co.uk 

 


